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Iunphnipy Eup nmwhu wnwewnpwupubpp junwpk] pun hbppuljutinipjui:
Nuywnhp Jupnugh p jnipupwbsnip wpwewnpuip: Gph sh hwonnynid nplit wnwewnpuiph
widhpwuybu wwwnwupwmtl], dwdwbwlp pbubnt tgwunwln Jwpny bEp ppub

winpununtw) wykih ni:
PEuin-gnpnylh Foliph nunnwply vwulbpn jupnn kp oqunuugnpdly uliugpnipyub hudwp:



Cuwnnpnyh yuunwupwibtpny 1-40

ﬂoph E Microsoft Excel-h «69» dniuljghuyh gpundwit punhwimip wkupp:
NOT(wuydwit_1; yuydw_2;...; wuydwb_N)

AND (wquydwt_1; wuydwt_2;...; quydwt_N)

OR (wquydwi_1; wuydwi_2;...; quydwi_N)

AND & OR(wuyuwit_1; wuydwi_2;...; wuydwt_N)

Ll

N"ph E Microsoft Excel-h «4UU>» $nitiljughwjh qpuimbwii plphwtmip wkupp:

ELSE(wuydwit_1; wuydwi_2;...; wuydwb_N)

AND (quydwt_1; wuydw_2;...; quydwt_N)

OR (quydwi_1; wuydwi_2;...; quydwi_N)

IF (wquydwl; wpunmwhwjnnipnit_1; wpnwhwjnnipniu_2)

Ll

Microsoft Excel Ejtljwnpntughtt mnniuwlh peonid gpius htwnliyuy
wpunuwhwnnpynibitkphg nph E putiwdl:

70/(5+2)=
2*(35-20)+45/5
=4*6+5
8*(F5-D2)+105/5

Ll O

B’y £ Jpunupdimid Microsoft Excel-h INT(x) $ntilyghwi:
x1, x2, x3,...,.xN wpgnidktnubtphg thnppugnijup

x1, x2, x3,....xN wpqnidtunubtph gnidwpp

x1, x2, x3,....xN wpqnidkunubph wpnunpup

> W N

x wpgnidknp sghpuquiignn nput wdktwdnun wdpnne phip

Microsoft Excel-h Sheet1, Sheet2 i Sheet3 wipjuwinwtipughti pipptinh Al pohoutinh
wupnitwlmpiniutitiph gnudwipp hwpynn pwtwdbp nih hkwnlyuy wkupp.
1. Sheet1!Al+Sheet2!A1+Sheet3!Al
2. Sheet1!1A1+Sheet2!2A1+Sheet3!3A1
3. Sheet1!A2+Sheet2!A2+Sheet3!A2
4. Sheetl!Al+Sheet1!Al+Sheetl!Al



Microsoft Excel Hkljnpniughtt wupgniumlymd $A$7 hurughtn'
hwdwjupuwyhti k

hwpwpbpwlw k

nbnuljwt k

pugupduwl £

s LN

Nuuluynud Yhpum)nud ki bplym whugh bipuspugpbp
uhUynjuyhtt b npudwpwtwlwbt muppbp

wnngbnniputtp b $niuljghwkp
Eupwépwqgnptp b dpwugpkp

Juipgtp b dhwynptkp

Ll

Ept quugqyuséh wwpphtt nphubjhu Jhuyt kY hunkpu £ jhpweynud, wyw wgh
wijuunwd Gu.

Enwswth

tphswith

Upwywth

snpu yurthuitih

Ll O

Nuuluymd by nhy £ gpunmup:
Junnigyuspuyhte
yuydwbwluh

unnwghnwp

dniuljghntiwg

Ll .

Microsoft Access—nid h"iy qnpénnnipynih E Junnupjmud Create query in Design view
bpwdwih oqunipjudp.

untndnud k ghly

htwpwynpnipnit £ viwhu untnst) unp Yuyp spwqph ttpunid

unbndynid £ hupgmd sowpinuutinh ogunipjudp

Ll

unbndynid £ hupgmd §ntunnpnijunnph oqunipjudp



Microsoft Access—nid AutoNumber hwipdhsp Yupny k ptwjut phd wyupniuwlyly, nph
wpdbpn jnipupwiynip hwgnpn gpundwuh wtghit) hu wjundwwn wdkjugynud k.

Ll

Utlny
tpbpny
wnwuny

Eplniuny

Microsoft Access—nid hupgnifutip Aimyjtpykihu Show nnnp twppwnbugws k ugh
nuownbpp toknt hudwip, npnup whwp k Eypwht.

Ll

gnigunply
wuwnskuk)
pupgll]
ughy

Microsoft Access—nid Alh nuownbpmud nyjujubpp bbpdniskjhu twjunpn quownhtu
Jupth £ wbgul) uvinbnwowph htnbyw) uintniing.

Ll O

Esc 1 Tab
Shift b Ctrl
Ctrl L Tab
Shift 1 Tab

Microsoft Access—nid Field wujudp winnh pohoubpnid Junbknuljwydtt wnniuwmlyh
puwnpjws.

> W=

pupdpnipjniuubpp
nupnkpp
ubnuuljutipp
Epupnipiniuttpp

Microsoft Word-nid inipunnuyjhi thwuwnwpnph pnjuwinuynipjut guulyh
wjunndwwn uintnddwt hwdwp whpwdtown k punpky hkwnbywy hpwdwp®

Ll e

Insert Index
Insert Footnote
Insert Caption
Table of Contents



Microsoft Word-ni n'p unbnikph dhwdunfwirarlyu ubnuinuing Juphyh wighty imp

ko:

Ll

Ctrl L Tab
Ctrl  Enter
Tab l Enter
Shift U Enter

Microsoft Word-mid wuindumn pughtt hwdwpuljuymd vwhdwibnt hundwp
withpwdtow E pinnply hEnbyuwy hpudwbp®

Ll

Sort
Find
Numbering

Replace

Nn hpudwim] i Microsoft Word wbpunughtt pipugphsh  Uhgur]uypnid
utpUnidnud Swinpuqpnipnii:

B~ W

Footnote

Footer

Caption

Index and Tables

Microsoft Word nnkputnwjhi hdpuigphsh dhgwjuypnid unbndwé thuunwpnpenid
UEjuwpwtnipiniuutp nknunpbint hudwp hpwenid Gu htnbyu hpudwp.

> W=

Markup
GoTo

Comment
Bookmark

Microsoft Word inkputiught pdpugphsnid yyuydwwbwowtknh,
wupptpmipinibutph b bpbph wuwhwwinjws dbwswutht winwind Eu

—_

bl

ytplwghp
wujdwbwbwowh
gniguly

n&



Microsoft Word wmtipunnujhti fadpugphsnid unbndyws wnniuwljh Jkpuwghpp

ponp boipnud wjunndunn YEpwny Yplukne hwdwp wuhpudbon k ok wnwght
Eonud nnbnujupdws Jtptimghptt mu dkiymh wninph Table Gupwukiynihg puwnplp
htnlyw) hpudwp.

Heading Rows Repeat

Heading Rows Delete

Home Table Repeat

Ll

Insert Rows Repeat

Adobe Photoshop qpudhljuljuit judpwmgphsh wuwwnnithwind pwugdué pnpnp
Juwhwiwljutpp Jupbh £ dvhwdwudwbuly huljl) hbnlyw) uinknunyg:

1. Tab

Ctrl

Shift

Esc

s~ W N

Adobe Photoshop qpuhljuljuit judpwgphsmid wwwlbph uoyws whpnyph
uwhdwlubph swithup thnthnjubnt hwdwp wuhpwdtown k ptunply dkiynith wingh
Select tupwdubknih htwnlyjuw) hpwdwup®

1. Save Selection

N

Expand ljud Contract

w

Invers

b

Deslsect

Adobe Photoshop qpubhijuljut fudpugphsnid wuwnlbkpp junpuwynplint hwdwp
wuhpwdtown k pnply htnbyjuy gnpdhpp.

Pen Tool

Eraser Tool

Crop

Blur Tool

.

Adobe Photoshop qpuhjuljut judpugqphsmd qluuqupn dbwygnplnt hudwp
wuhpwdtown k ok wunljiph wuhpwdton whpnypn b ptunpk) Ukiynith wnnh...
Select Lupwukiynth Father hpwdwup

Select kupwukiynith Grow hpwdwup

View tupwdkiynth Snap hpwdwp

Edit Eupwdkiynth Fill hpudwp

Ll e



Adobe Photoshop gqpudhlijuljui judpugphsmd wonudp Jhpugubinig htnn wgh
unphg yEpwljuqutint hwdwp wihpwdtown k pinply) dkiynth winnh.

Ll

File Eipwdkiynih New hpudwtp
Window Lupwukiynih Reselect hpudwip
File Eipwdkiynih Reselect hpudwp
Select Lupwukiynih Reselect hpudwip

Adobe Photoshop qpudhjwmbjwub pnlpmgphsmd wunlbph tywés whpnyph
wnbknuowipdp juipkih k sknuplt dkiynith tinnh.
1. Edit ipuwdtiynih Stroke hpuwdwuny

s~ W

View Lupwdkiynith Undo Move hpudwuny
Rename Lupwdtkiynith Go hpuwdwuny
Edit Lupwukiynith Undo Move hpudwtng

10-wwt hwdwljupgnid ukpluyugdusd 0,054687510 phyp ukpljuyugpt) Gu 2-wljul
hunlwljupgnid: Cinply &hpwn nwppbkpulyp:

1. 0,00001111
2. 0,000011

3.

4. 0,0000111

0,00001

10-wjwh hwdwlwupgnid Ukpjuyugyus 2090 phyp tkpjuyugply kb 16-wljwb
hudwjupgnid: Cinply &hpwn nmwuppbpulyp:

> W=

Cl
El
D1
Al

16-wjwb hudwwpgmd bkpluyugdus ASFEs phyp tkpjuyugply Eb 10-wljub
hwdwljupgnd: Ciwnnpt) dhon nwppbipulyp:

Ll e

4952,4375
3644,875
9677,875
2655,875



8-wjwt hudwljupgnid tkphuyugdus 1267,34s phyp Ukpjuyugply Ei 10-wlub
huwdwljupgnid: Ciwnnpt) dhpn nuppkpulyp:

695,4375

597,2315

196,6375

358,7372

Ll

8-wjwh hudwlupgmd bbpjuyugyus 103,76s phyp Ukpluyugpl] ki 2-wlub
hudwljupgnid: Cinnpty) dhpn nupplipuljp:

10011101,0101

1000011,11111

1101,000011

1000010,0011

Ll

2-wljub hwdwlwupgnid tkpjuyugdusé 1011101,110010112 phyp ukphuywugpky b
16-wjwtt hudwljupgnid: Clinpky &hown nwpplpulyp:

7D,FB

8EF

5D,CB

4D,B

Ll O

Npnimpuljwi hudwlupgnid putugh-punkph thol hoy twyunnwlym]  gpdmd +
pwtip:
1. dwpbdwnhluljub gnpénnnipniuttph ogunipjudp pytp gnidwpbjnt
2. pwtw)h-punbtphg nipupuisiniph wwupunwnhp wejuynipniup skownknt
3. pwlwh-puntphg jnipupwsiniph ny yupuwnhp weljuynipiniiup okonbkint
4. pugundwl gnpénnnipniup skownknt

Bt [pthinnph npnimpuiljui hunfwljupgp, bpk uju) puiagh-punhg wnag npjwd
k- wpwlip:

. Ythuunph dhuyb punp wupnibwynn swljkptntpp

. Jthunnph wytt hwunwpnptpp, npnup nfju) puep skt yupnibwlnid

. jthtnph wyt hwunwpnptpp, npniup nyju) punp wupnibwlnud

. jyEpwupbntwynph npnunpuljut hwdwljupgp

S WO N =



0" pwlip whnp £ Yhpunk) npninqujwi hadwlupgnud putiugh puch hndwithsp
npnubknt hwdwnp:

%

*

Ll

HTML |kqnud nbpunj durynpufwi Uk Face hunnljuiihony uwhdwinjnud £
wnwnwwnbkuwlp
ubkpypjus wuhdwghwi

toh wikupp
utpypws tjwph nkupp

Ll

HTML-nid <a href=video.avi>tmuwpmuh wbtuwdpju</a> phkgp ZFwuwpuih
wbumbpyd punkpp Yyupduh

qnujqny pkq
punwdwljupnyuy pkq
hhwytphnnid
Uhwywl phg

Ll O

HTML 1kqUnud hudwpulju]ws gmguljp whwnp £

uljuyh <I> pkgny b wjwpwnh </1> pkgny
uljuyh <ol> pkgny b wmjwpwnygh </ol> ptgny
uljuyh <ul> ptgny b wdwpwnyh </ul> pqny
uljuyh <b> ptgny b wjwpwnyh </b> pkgny

Ll .

Lwth’ Php E yupmbwlmd 16 UPuypp:
64 - 10°

223

227

16 - 10¢

Ll



Juind yuwnwuhiwbikpny 41-70

Bupunpkip nuuwqgpph ukly bep wupniuymad £ 29 wnn wbkpuwn, huy
nipupwiginip nnnpnd ju 65 wupdwbmbowt: Lwuh puye hhonnynipjut dunjuy

hqpuntgih nuuwqgpph wnuwhuh 3 bop hwdwlwpgsnid ANSII Ynnudnpdwi
hunlwjupgnud:

Nunnuufuwt’

Lwih” puyp Surjuyny hhonnmpmb Yqpunkguh 56x56 thhpul] wwpniiwlng
gpubhjuyuis wwwnlkpp RGB hwdwljupgnid:

Nunnuuumt’

Zunfwljupgsmy puih” puype hhonnmpyuh dunjuy Yqpunbgih «Gu sunn kU uhpoud
Zudn Uwhjuih pmbwunbndmpiniutitpps twhiwnwunt ejntip ANSII npudnpdwi
hudwupgnid: (Quljtpinutpp hwpyh swptk))

Nunnwupruit

10



Lwih’ php Suuym] hhonmmpmi  Yqpunkgih  Unicode Ynnunjnpduwb
hudwljupgnid  «Bu  puymidy & hwdwjuupubty  hunnppugpmpniun:
(Qukpunutipp hwpyh swntik:)

Nunnuupumb’

Microsoft Excel dpugpmud h'is wpdbp Ypipmup ROUND(B2,0) $miulghwi,
wnniuwlughtt hbwnlyjuy ndyuutph ghwpnid.

A B
1 -51 7.246
2 101 15.231
3 714 2.25

Nunnuuumt’

Microsoft Excel spugnmu h'uy wpdtp Ypimmiuh AVERAGE(A1:A3) $milghwi,
wnniuuluyghtt htnbyuy ndywitph nhypnud.

A B
1 18 28.246
2 24 172.23
3 57 86.45

Nunnwupruit
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Microsoft Excel spugpmid hy wpdbp Ypimgmuh SQRT(A3) $niihghwi,
wnniuwuluyht htnbyuy ndjw)ikph ghypnud.

A B
1 75 35.246
2 214 | -7615.25
3 64 48.95

Nunnuupumb’

Microsoft Excel spugpmuu h’tis wipdbp Ypipmih ROUNDDOWN(B2,0) $mitiljghwi,
wnniuwlughtt hbwnlyjuy ndyuubph ghwpnid.

A B
1 -95.8974 17.246
2 545.82 32.78828
3 125.78 4524.25

Nunnuuumt’

Microsoft Excel spugpnid hiay wpdbp Ypinmih ROUNDUP(B2,0) $miityghwi,
wnniuuluyghtt htnbyuy ndywitph nhypnud.

A B
1 -895 4.146
2 78588 78.23328
3 5612 4657.15

Nunnwupruit
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Spyws £ Microsoft Excel Liiljnpnuwghtt wnnuuljh hwndus: fFuttwdling hwoyky

B3 pooh wpdtipp:
A B
1 175 789
6 | =A2*2
3 [ =A2+$A$1 | =A3*B2

Nunnuufuwt’

Microsoft Access—nid Currency npudwljmt mhwyp jupnn k phy wwpnitwlby, nph
wdpnne Uwup httwpwynpnipjni nith wyuwhb) dhush tho:

Nunnuuumt’

Microsoft Access—nid Currency npudwljui nhujp Ywpny k phy wupnibwlby, nph
Ynunnpuljughtin ywup htwpwynpnipinit nith wwhty dhsh tho:

Nunnwupruit
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Pigh” £ huuwuwp 2-wljwi hudwljupgnud pdbph hbn junupdws 100100010; :
10102 gnpénnnipejub wpyniupp:

Nunnuupumb’

Push” t hunJuuwp 2-wljwi hunfwlupgoud pybph htn Junwpgus 000112 + 00112
qonpénnnipjub wpyniupp:

Nunnuuumt’

Push” b hujuuwp 2-whwh hudwlupgmd pdbph hbn junupjus 1112 - 010:
gnpoénnnipjub wpyyniupp:

Nunnwupruit
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Pigh’ b hunjuuwp 2-wlwi hudwlupgnid pkph htn junwpgus 112 x 012
gnpénnnipjub wpyniupp:

Nunnuupumb’

2-wljub hwdwlwupgnid ukpjuyugdusé 11011012 phyp ukpjuywgpt) Eu 10-wljwh
hulwlwpgnud: bush” | hunjuuwp gl

Nunnuuumt’

10-wjut hwdwlwupgnud tkpuyugjus 1310 phyp ubkpyuywgpl; B 2-wfjub
hudwljupgmu: bush” £ hun]uwuwp uyl:

Nunnwupruit
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HTML (kqnud pwith” dwwprul b iwprannbugus Jhpiugpbph hundwp:

Nunnuupumb’

CSS-mu qpwés hbwnlyjuy Yogmu thwmnupneh dwjn kqphg pwbh’ px
htEnwynpnipjut ypw E mbinunpydty hl dwjuwpnuyh JEiptwghpp:

hl
{

position:absolute;
top: 50px;

left: 100px;

}

Nunnuuumt’

CSS-mid gpws htanlyuy Yynynud pwh’ thhpub] nhwh dwhe b nbnuowpddby
wunnltpp hp twhuljht thpphg:

#dog
{

position:relative;
left: 300px;
bottom: 100px;

}

Nunnwupruit
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CSS-nil gpjwés htnlywy Ynymd tkpphtt pugunh sunhbpp padding-h uhgngny
uwhdwinjws E htnlyuy Yhpy

padding-top: 20px;

padding-right: 30px;

padding-bottom: 40px;

padding-left: 50px;

Updwwn gphjwdlinud jpugul) pugpnnuuon.

padding: 20px 30px px 50px;

Nunnuupuw’

s thnthnjuwljwih 'ty wpdtp Jupuuwdyh C++ dpugpuujnpiwh 1kqUnyd qpws
htwnlyuy spwgph junwpdwb wppniupnid:

#include <iostream>
using namespace std;
int main()

{

int s;

s=129%4;
cout<<s<<endl;

}

Nunnwupruit
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s thnnjuwljwith 'ty wpdbp Jupunwsgh G+ spugpuinpiuh (Eqnyd qpuws
htwnlywy Spugph juwnwpdw wpyniupnud:

#include <iostream>
using namespace std;
int main()

int s,i;

s=0;

i=1;

do

s+=1;

i+=1;

while(i<=9);
cout<<"s="<<s<<endl;

}

Nunnuupuw’

s thnthnjumljwih 'ty wpdbp Juwpunwdyh C+ dpugpunjnplwh 1kqynd gpdws
htwnlyuy spwgph junwpdwb wppniupnid:

#include <iostream>
using namespace std;
int main()

{

int x=15, y=4, s;
s=X"y;
cout<<"s="<<s<<endl;

}

Nunnwupruit
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Nuujumd x-p uinne hohnjuwlub t, nph wpdpp 215 & By Jupuwsh
WRITE('x=", x:2) hpudwuny:

Nunnuupumb’

Nulyuynud, bty wpdbp Ypligmith x-p* DELETE(x,3,1); wpngbynipuigh unnupfwh
wpynibupnud, tpt x:='12345"; (yuwnwujuwip gpl] wnwig swljtpnh):

Nunnuupuw’

Nuulun] gpluws spugpnid wdbbwpunnp pwbh’ wupiwiwbswh fwpny
wwpnirbwl b s nnnp:

PROGRAM Tox_2;
VAR s:STRING[100]; k:BYTE;
BEGIN REPEAT
READLNC(s);

UNTIL LENGTH(s)<=50;
WHILE POS(‘a’,s)>0 DO
BEGIN k:=POS(‘a’, s);
DELETE(s, k, 1);
INSERT(‘cc’, s, k)

END;

WRITELN(s)

END.

Nunnwupruit
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0" whnmuubkph b &pown:

1.

Adobe Photoshop épwugnh wwwnnthwunud obpinh wupwihwigthnipjui swthp
thnihnpuliint hwdwp wuhpwdtown E ptnpky okpunp, obpunkph Juhwtiwlh Lock
nuonnid uwhdwtl] whpwhwighjhnipjut swthp:

Qéuyht B Yngynid wyt wygnphpdutpp, npuntn wupwutnpbph wpdtputnhg
wiuwh® gnpénynipnibubpp junwpynid Gu thown dhliinyh
hwonpnuljwunipjudp’ Yiphg Jup, jnipupwiynip gnpénnnipinit dhwyt Ukl
whquu:

Npnudwt hwdwlwpgnid pipdwé wpunwhwjnnipiniup tnyunipyudp
npnlbnt hwdwp Jupbih £ wy JEpgub) swjbpunubph dty:

Adobe Photoshop épwgnh yywwnnithwunid hhtfuwljut gnyup sh jupnn
hnehnfub:

Uignphpedp puyitiph (gnpénnmpiniitph) jupqugnpijws
hwonpnuljwunipiniu k, npp hwiughgunid £ uyyuudwsd wipmyniupht:

N"p wiynudubkph b ghown:

1.

Pascal spwgpuynpdut (Eqynid WRITE(s[2]); hpudwuny Jupunwsyh s innnh
Epypnpny wuydwbwbpwp:

Pascal spwgpuynpdwt (Eqynud, bpk s1: = 'aaa’; s2:='bbbbb'; muyw
INSERT(s1,s2,4)-hg httilnn WRITE(s2); hpudwp jupwunwsh bbbaaabb:

Pascal spugpuynpdwt (Eqynid, CONCAT(s1,s2, ..., sn)-p utnwbinupin
dniujghw E, npp JEpunupdunud £ s innnnud wnlju yuwydwbuwbpwtitph
pwiwlyp:

Pascal spwgpuynpuut (Eqynid dniuljghwgh wminitip gmujugus
hoblunhdhljunnp &

Pascal spugpuynpuwt (Eqynid STR(x,s) unwtnupun ypngtnniput wdpnne

Jud hpwlwt mhuh x phyp ykp £ wsnud nputt hwdwpdtp pduyhtt
Ubdnipjult:

20



